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1. MUC PICH

Quy trinh nay théng nhét céc tai liéu, biéu mauy, trinh ty céng viéc tha tuc cho tau
thuyén qua canh qua ving nudc cang bién va khu vuc quan ly cua Cang vu Hang hai Cén
Tho (CVHHCT), nhim néng cao trach nhiém cua chuyén vién cang vy, rit ngén thoi gian
1am thu tyc va gbép phin vao chwong trinh cai cach hanh chinh nha nudc ngay cang higu
qua hon.

2. PHAM VI AP DUNG

Quy trinh ndy ap dung dbi véi chuyén vién CVHHCT, Ban Giam déc, ngudi lam
thu tuc, doanh nghiép vén tai bién va dich vu hang hai, cac t chirc va c4 nhén lién quan
trong viéc thuc hién thi tuc hanh chinh cho tau bién quéa canh qua ving nudc cang bién
va khu vyc quan ly cda CVHHCT.

3. CAN CU PHAP LY

- Nghi dinh sé 58/2017/ND-CP ngay 10/5/2017 cua Chinh phu quy dinh chi tiét mot
s6 diéu ciia Bo luat hang hai Viét Nam vé quan ly hoat dong hang hai;

- Nghi dinh s 69/2022/ND-CP ngay 23/9/2022 cua Chinh phu stra d6i, b sung mot
sb diéu cia cac Nghi dinh quy dinh lién quan dén hoat dong kinh doanh trong linh vyc
hang hai;

- Nghi dinh s6 74/2023/ND-CP ngay 11/10/2023 cia Chinh phu sira d6i, bd sung
mot sb didu cua cac Nghj dinh quy dinh lién quan dén phén cap giai quyét tha tuc hanh
chinh trong linh virc hang hai;

- Nghi dinh s6.34/2025/ND-CP ngay 25/02/2025 cua Chinh phu sira dbi, bé sung
mot s6 di€u cua cac Nghi dinh trong linh vuc hang hai;

- Nghi dinh s6 142/2017/ND-CP ngay 11/12/2017 ctia Chinh phii quy dinh xir phat
vi pham hanh chinh trong linh virc hang hai;

- Nghi dinh s6 123/2021/ND-CP ngay 28/12/2021 cita Chinh phi sira dbi, bb sung
mdt sO diéu ctia cc Nghi dinh quy dinh xt phat vi pham hanh chinh trong linh vuc hang
hai; giao thong duong bd, dudng sat; hang khdng din dung;

- Nghi dinh 80/2026/ND-CP ngay 19/3/2026 cta Chinh phu sira dbi, bd sung mét sb
diu cia Nghj dinh sb 142/2017/ND-CP ngay 11/12/2017 cia Chinh phd quy dinh Xur
phat vi pham hanh chinh trong linh virc hang hai dugc sira dbi, bd sung theo Nghi dinh sd
123/2021/ND-CP ngay 28/12/2021 ctha Chinh phi va Nghi dinh s6 139/2021/ND-CP
ngay 31/12/2012 cua Chinh phu quy dinh xir phat vi pham hanh chinh trong linh Ve
hang hai;

- Nghi dinh s6 147/2018/ND-CP ngay 24/ 10/2018 ciia Chinh phu Stra déi, bd sung
mét sb diéu cua cac Nghi dinh quy dinh vé diéu kién kinh doanh trong linh vyrc hang hai;

- Thong tu sb s& 18/2025/TT-BXD ngay 30/6/2025 quy dinh vé td chirc va hoat
dong cua Cang vu hang hai, Cang vy duong thiy néi dia,

-
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- Théng tu s6 20/2023/TT-BGTVT ngay 30/6/2023 cia B Giao thong vén tai quy
dinh vé tiéu chuin chuyén mén, ching chi chuyén mén, dao tao, huén luyén thuyén vién
va dinh bién an toan tdi thiéu ciia tau bién Viét Nam;

- Théng tu sé 23/2017/TT-BGTVT ngay 28/7/2017 cia Bo Giao thong vén tai quy
dinh v& chirc danh, nhiém vu theo chirc danh ctia thuyén vién va ding ky thuyén vién lam
viéc trén tau bién Viét Nam;

- Théng tu s6 56/2023/TT-BGTVT ngay 31/12/2023 cia Bo Giao théng vén tai sira
ddi, bd sung mot sb Pidu cia Thong tu s6 23/2017/TT-BGTVT ngay 28/7/2017 ciia Bo
truéng B§ Giao thong vén tai quy dinh chirc danh, nhiém vu theo chitc danh cia thuyén
vién va ding ky thuyén vién 1am viéc trén tau bién Viét Nam;

- Théng tu s§ 07/2026/TT-BXD ngay 13/02/2026 clia B4 Xay dung Cong b ving
nudce céc cang bién, khu vyc hang hai thudc dia phan thanh phd Cén Tho, tinh Vinh Long
va khu vuc quéan ly ciia Cang vu Hang hai Cén Tho;

- Thong tr s6 54/2023/TT-BGTVT ngay 31/12/2023 clia B stra d6i mot s6 didu
Théng t s6 27/2016/TT-BGTVT ngay 12/10/2016 ctia B truéng Bo Giao thong van tai
quy dinh vé dao tao, cip, thu hdi Gidy ching nhén kha ning chuyén mén hoa tiéu hang
hai va Gidy chiing nhén vung hoat dong hoa tiéu hang hai;

- Théng tu s6 56/2023/TT-BGTVT ngay 31/12/2023 ciia Bo truéng Bo Giao thong
vén tai sira dbi; bd sung mdt s6 diéu cha Théng tu s6 23/2017/TT-BGTVT ngay
28/7/2017 ctia Bo truorng Bo Giao thong vén tai quy dinh chirc danh, nhiém vu theo chirc
danh cta thuyén vién va ding ky thuyén vién 1am viéc trén thu bién Viét Nam;

- Théng tr 55/2019/TT-BGTVT ngay 31/12/2019 cta Bo truéng B Giao thong
vén téi‘ quy _digh vé danh muyc giay chimg nhén va tai li€u cua tau bién, tau bi€n céng vu,
tau ngam, u noi, kho chira ndi, gian di ddng Vi¢t Nam;

- Thong tir s6 07/2025/TT-BXD ngay 15/5/2025 Quy dinh thoi han huu trix hd so,
tai li€u thudc linh vuc quén Iy nha nudce ctia B Xay dung;

- Quyét dinh s6 270/QD-BXD ngay 17/3/2025 ciia B6 truong B Xay dung vé vé
viéc to chirc lai cdc Cang vu Hang héi, Cang vu Duong thily ndi dia tryc thude Cuc Hang
hai va Puong thiy Vi¢t Nam;

- Thong tu s6 261/2016/QD-BTC ngay 14/11/2016 ciia Bo truéng B Tai chinh
quy dinh vé phi, 1€ phi hang hai va biéu mirc thu phi, 1& phi hang hai; Théng tu so
90/2019/TT-BTC ngay 31/12/2019 cia B§ truéng Bo Tai chinh Sira d6i, bd sung mot sb
diéu ciia Thong tur sb 261/2016/TT- -BTC; Thong tu s6 17/2017/TT-BTC ngay 28/02/2017
cta B§ trudng Bo Tai chinh hudng dan thu, ndp, quan ly va st dung phi, 1€ phi hang hai;

- Thong tu 74/2021/TT-BTC ngly 27/8/2021 sira ddi, bo sung mot sb diéu cia
thong tu s6 261/2016/TT- BTC ngdy 14 thang 11 nam 2016 cia bd trudng bd tai chinh
quy dinh vé phi, 1¢ phi hang hai va biéu murc thu phi, 1€ phi hang hai;

- Vin ban hop‘nhe‘it 18/VBHN-BTC ndm 2021 do B¢ Tai chinh ban hanh hop nhét
Thong tu quy dinh vé phi, 1¢ phi hang hai va bi€u mirc thu phi, 1€ phi hang hai;
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- Céc Piéu ubc quéc té ma Viét Nam 13 thanh vién, cic Hiép dinh, thoa thuén, ma
Viét Nam tham gia hodc ky két;

- Quyét dinh s6 194/QD-CVHHCT ngay 15/6/2026 cua Giam déc Cang vu Hang
hai Can Tho Quy dinh chirc ning, nhiém vy, quyen han va co cdu td chirc ctia céc phong,
dai dién truc thudc Giam dbc Cang vu Hang hai Cén Tho;

- Quyét dinh s 224/QD-CVHHCT ngay 01/7/2026 cia Gidm dbc Cang vu Hang
hai Cin Tho Ban hanh Nbi quy cang bién thudc khu vuc quén ly cia Cang vu Hang hai
Cén Tho.

4. DINH NGHIA/VIET TAT
4.1. Pinh nghia va gidi thich tir ngit
4.1.1. Pinh nghia: Khong ap dung.
4.1.2. Giéi thich tir ngir: N

- Nguoi ¢6 thdm quyén: Giam doc, Pho giam doc phu trach, nguoi dugce iy quyén. ‘;)
- Ngudi lam thi tuc: 13 chi tau hodc ngudi quan ly tau, nguoi thué tau, nguodi khai 5: /

thac tau, thuyén trudng hoac ngudi dugce uy quyen. Y,

- Can b ké hoach, can bd thi tuc 13 chuyén vién Phong Quan ly két cau ha tang
tai noi tién hanh thu tuc, 1a ngudi duge Trudéng phong Phong Quan ly két cu ha ting,
Truorng Dai dién phan cong tiép nhén, tham muu giai quyét nhitng coéng viéc lién quan
dén hoat dong hang hai trong ving nudc céng bién va khu vuc quén 1y cia CVHHCT.

- Cén b6 vin thu 13 chuyén vién phong T chirc hanh chinh dugc giao giit Con déu
clia co quan va lam nhi€ém vy déng d4u khi ¢6 chir ky ctia Ngudi c6 thim quyén.

- Glay phép roi cang 1a van ban do Cang vu hang hai ho#c co quan cé thAm quyén
noi tau thuyén rdi cang cuoi cung clp hoac xac nhén.

4.2. Chir viét tit

- BLHHVN: B¢ luat Hang hai Viét Nam ngay 25/11/2015;
- ND58: Nghi dinh s6 58/2017/ND-CP ngay 10/5/2017;

- ND34: Nghi dinh sb 34/2025/ND-CP ngay 25/02/2025;

- ND74: Nghj dinh s6 74/2023ND-CP ngay 11/10/2023;

- ND142: Nghi dinh s6 142/2017/ND-CP ngay 11/12/2017;
- CVHHCT: Cang vu Hang hai Cén Tho;

- TT261: Thong tu s6 261/2016/TT-BTC ngay 14/11/2016;
- TT90: Théng tu s6 90/2019/TT-BTC ngay 31/11/2019;

- CQQLNNCN: Co quan quén ly Nha nudc chuyén nghanh;
- PDCVHHCT: Pai dién Cang vu Hang hai Cén Tho;
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- BKC: Ban khai chung;

- TBTDC: Thong béo tau dén cang;

- XB: Xac bao;

- DSTV: Danh sach thuyén vién;

- DSHK: Danh sach hanh khach;

- BKANTB: Ban khai an ninh tau bién;

- BKHHNH: Ban khai hang h6a nguy hiém;

- GPRC: Gify phép rdi cang;

- HSTQC: H3 so tau xuit canh (gdm:TBTRC, BKC, DSTV, DSHK, BKHHNH);

- CMCQG: Céng mét ctra Qubc gia;

- LDD: Lénh diéu dong;

- KHDD: K& hoach diéu dong tau thuyén.
5. NQI DUNG QUY TRINH

5.1. THANH PHAN HO SO

TT - THU TYC TAU BIEN QUA CANH mi‘ig o
1 | Théng bdo tau vao cang;
2 | Ban khai an ninh tau bién_(néu c6 theo quy dinh);
3 | Ban khai chung; <
4 | Danh sach thuyén vién; S
5 | Danh sdch hanh khdch (néu c6 theo quy d;‘nh),-
6 | Ban khai hang hoa nguy htém (néu c6 theo quy dinh);
5.2. NOI TIEP NHAN, TRA KET QUA, THOT GIAN VA LE PHI
Noi tiép nhdn va tra két qua Thoi gian xir 1y Lé phi

- Van phong Cang vu Hang hai Can 01 gio sau khi nguoi | Theo: Thong tu 50

HEEE lam this tuc khai bdo, | 90/2019/TT-BTC  ngay
- Dai dién Hau Giang ngp va xudt trinh ddy | 31/11/2019 va Thong te
- Dai dién Tra Vinh du ho so theo quy|sé 261/2016/TT-BTC

dinh. ngay 14/11/2016

- Dai dién An Giang
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5.3. TRINH TU THU'C HIEN
5.3.1. Trinh ty giai quyét thi tuc dién tir

| Buée | -
Buge . N Trach . g a P
cdng Ngi dung cdng viéc nhiém Thoi gian | Bi¢u mauw/Keét qua Dién giai
viée
. Khai trén CTTMCQG
24 gio cac biéu miu theo
BKANTB khodn 43 Diéu | ND34
Giri: BKANTB, Nguoi Xy <b 41
Bl TBDC,XB(néa ) | lm | 1280 | Vel
c) trén CMCQG thitye | TBTDC | vy o6 44-ND34
02 XB
Sau khi - LépéKHDD theo Muc
- ngu(‘)‘i lam 2, bicu 92, ND5S8.
Lép Ké hoach tau thuyén Céan bd | thi tuc giri - Céc co quan quén ly
B2 vao vi tri ch& quéa canh ké | BKANTB %u 6 46-ND34 Nha nuéc  chuyén
(KHDD) hoach | TBTPC | MAusO46-ND34 | pohanh khac tai cang
va XB bién nhin thong tin qua |
(néu c6) CMCQG.
. - Theo Muc 2, Diéu 92,
v Ngudi NDs8.
Phat hanh KHPD dién c6 . - Trudmg hop khong
tir thim 02 gitr . chép thuan cho tiu qua
B3 quyén | trude khi Mau s6 46-ND34 néu 15 Iy do trén
l Vé Can tau dén CMCQG theo Muc 2’
bé vén Diéu 92, ND58.
thu
-Theo Muc 3, Diéu 92,
s a ND58.
Giri HSTQC trén ’
CMCQG xuit trinh . . Khai trén CTTMCQG
GPRC, so tiu vahdso [V Neudi 02 gio Miu 5 42-ND34 céc biéu mau theo quy
B4 thyén vién theo quy dinh 1am Maiu s0 47-ND34 | dinh tai khoan 43 Diéu
I theo quy .
thi tuc dinh Mau s6 48-ND34 1 ND34
; - Méu s649-ND34 | + Xuit trinh cc gidy 1o
theo quy dinh tai Diém
b, Muc 3, Diéu 89,
ND5S.
- Néu HSTQC khong
il v e hop 1& phan héi trén
iém tra ho CMCQG.
so dién tir - Néu HSTQC hop 1&
Sau khi xac dinh thdi gian neo
Nguoi ghé qué canh va Xic |
5 : ¥ 40 tinh phi trén
BS ﬁfii‘tﬁ‘c’ :Sin kt]l:; CMCQG dé ]?h(‘)ng Tai
Xéc dinh thoi gian neo di vy tién hanh thu phi
chd qué canh, xac bao HSTQC theo quy dinh.
tinh phi trén CMCQG
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Bude Tréch - 5
cong Néi dung cong viée nhi¢m Théi gian | Biéu miuw/Két qua Dién giai
viée
- Kiém tra theo Diém b,
N ) Myc 3, Diéu 92, ND58.
K’lerxn tra, xu - TheoMuc 4, biéu 92,
Iy b6 so dign ND58 tién hanh xir ly
t hd so trén CMCQG:
1. Hb so hop 1§ va phé
duyét cua cac
v ol uis CQQLNNCN tai cing
2 A glu sau bién Phé duyét hoan
e % hop Sﬁ);‘; khi Nguei ny thanh thi tuc qué canh
; hop 16 o lam thl{ . Mau so 42-ND34 | gau do lam GPQC di¢n
B6 2 = Cinbd | tucddghi | MAus647-ND34 | chuyén ngudi c6
v v thituc | vatrinh | MBusd48-NDS8 | thim quyén.
Phé duyét Chuyén déy da ho MAu sb 49-NP58 2. Hﬁ SO kh6ng hC)’p 16
hoan sang thi so theo do mang CMCQG
thanh thd tuc gidy quy dinh khong tién hanh phé
tuc duyét dugc hd so dién
tur, Can bd tha tuc xin y
I——+ kién‘ Ngudi ¢o thdm
. quyén hiy ho so dién
Lam GPQC chuyén tir chuyén sang nhan
Ngudi ¢é thim quyén tha tyc gidy.
)
01 gitr sau - Theo Dicu 71, ND58
Ngudi khi Newoi - Theo Muc 4, Diéu 92,
S | jam thu ND8., o
Ky sé GPQC va phat tham | o gagii | MEusé se-Npsg | | KYS0 OPQC dien
B7 hanh GPQC dién tir quyén va trinh chuyén Céan b6 van thr
va Can ddy di hé dong dau va phat hanh
b6 vin GPQC dién tur.
so theo z
thu dinh - Trudmg hop chua cap
quy & GPQC néurd 1y do.
‘L Luu hd so theo quy
dinh Cén b tha tuc chinh
Ho so dién tir trén hé s tau vao cac sb
R Canbd | Theo quy | Hé théng mdy chi | sach, bang biéu, phén
B8 Luu ho so oo | dinh | o dt ligu mém theo doi tau cia
CVHHCT co quan va hru hé so
http://ittb.cangvuhan | theo quy dinh.
ghaicantho.gov.vn
-,
§
~

.
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5.3.2. Trinh tw giai quyét thu tuc gidy
Buée
ns ~ .a Trach o . +R z £ 2 X
cong N§i dung cOng viée A Thoi gian | Biéu mau/Keét qua Dién gidi
vige nhiém
) - Giri qua Fax hogc Mail cac
24 gio biéu méu theo khoan 43 Piéu
| BKANTB | 1 ND34
Giri: BKANTB, Neuai | Mau sé 42-NP34 , )
Bl TBTDC, XB (néu c6) lam 1281 | 2 & + Diém a, Muyc 1, Diéu 87,
thityc | TBTPC |Mduso4l-ND33 | oo ‘
' Miu sb 44-ND34 :
02 XB
Sau khi - Lip LD trinh Nguoi c6
% ¥ nguoi lam thdm quyén theo theo Muc 2,
¥| Lap Ké hoach tau thuyén_ Can bg | thu tyc g o Diéu 92, ND58.
B2 | ¢| vao vitri chtr qua canh ke BKANTB | Miu s6 45-NP58 | - Thong bdo cho cic co quan
(Lbb) hoach TBTDC quan ly Nha nuéc chuyén
va XB nghanh khéc tai cang bién.
(néu c6)
Ngudi - Theo Muc 2, Diéu 92,
v cd NDs8.
Phat hanh LDD gidy thdm | 02gi6 | + Ky LDD va Cén bg van thu
B3 quyén | trude khi | Mau so 45-ND58 déng dau. -
vaCéan | taudén - Trudmg hop khéng chéap
bd vin thudn cho tu qua néu rd ly do
thur
+ Nop cac bi‘éu miu theo
Nép HSTQC, xuét trinh ) khOi’lI} 43 biéu 1 I\.I,D34
GPRC, so tau va hd so Ngudi 02 gio xgﬁ :g j%_gg;: + Xué't trinl} cég gidy to theo
B4 thyén vién theo quy dinh lam | theo quy x quy dinh tai Piem b, Muc 3,
' thitec | dinh | MAusO48-ND34 | Bt oy Npss.
7 ’ : Mau s6 49-ND34
5 A A 2
S -y - - Sau khi - I\IeuxHST’QC k‘hong hop 1€
Kiém tra, x4c dinh thoi Ngudi yéu cau chinh sira.
gianneo cho quécanh, | || canbs | 1am tha - Néu HSTQC hop 18 xéc
B5 x4c bao tinh phi o . dinh thoi gian neo cho qua
thi tuc | tuc khai , N . . a2
au canh va xéc béo tinh phi dé
phong Tai vu tién hanh thu
HSTQC phi theo quy dinh.
- Kiém tra theo Diém b, Muc
Kidm tra. xir 3, Diéu 92, ND58.
Iy hb so - TheoMuc 4, Diéu 92, ND58
ti€n hanh xir ly ho so: Ho so
Mau sb 42-ND34 | hop I€ va phé duyét clia cac
Can bd 01 gioy MZELI 56 47-ND34 CQQLNNCN tai cang bién
B6 Hoan thanh thi tuc thi tue | theoquy | Mau s6 48-NP34 | hoan thanh thu tuc qué canh
: YW1 dginh | MBusé49-NP34 | sau d6 lam GPQC trinh
v M3u sé 56-ND58 | Ngudi c6 tham quyén.
Lam GPQQ trinh
Ngudi c6 thim quyén
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Do .. N Trich . PR T
cong N¢i dung cdng viée nhiém Théi gian | Biéu mau/Két qua Dién gidi
viée
, - Theo Diéu 71, ND58
Ngudi - Theo Muyc 4, Diéu 92,
hcf-” ola ND5S.
. e thdm gio ) + Ky GPQC chuyén Can b
B7 Ky Glg,%‘éa g‘ig;t et quyén | theoquy | Mausé 56-NDS8 | van thu dong déu va phat
vaCan | dinh hanh GPQC. ,
bd van - Truomg hop chua cdp
thu GPQC néu 13 Iy do.
- Theo Diéu 71, ND58
y - Cén bd 01 givy ) - Theo Muc 4, Diéu 92,
BS Giao GPQC gidy o © 1 theoquy |Miusb56-NPs8 | NDs8. ,
u e dinh - Giao GPQC gidy cho Ngudi
¢ lam thd tuc.
= Cén b thii tuc chinh hé so
i1 a ; tau vao cac so sach, bang
B9 Luu hé so gla.ntzg Th;i(;lguy Tiieo quy Giak biu, phén mém theo ddi tau
u ’ cia co quan va Iuu ho so theo
quy dinh.
6. BIKU MAU
STT M3 hiéu Tén Biéu miu
1 | Mau 57-Nb34 Théng bao tau qué canh
2 | Miu 42-ND34 Thong bao tau dén cang;
3 | MAu 41-NDP58 Ban khai an ninh tau bién;
4 | Miu 44-ND34 Xdc béo tau dén cang;
5 | Mau 42-ND34 Ban khai chung;
6 | Mau 45-ND58 Lénh diéu dong;
7 | MAu 46-ND34 Ké hoach didu dong.
8 | Mau 47-ND34 Danh séach thuyén vién;
9 | Mau 48-ND34 Danh sach hanh khach (néu co);
10 | Mau 49-ND34 Bén khai hang hoa nguy hiém (néu c6);
11 | Mau 56-ND58 Giay phép qua cénh
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7. HO SO CAN LUU

STT Hb so luu

1 | Thong béo tau qué canh;

Ban khai an ninh tau bién;

Théng bao tdu vao cang;

Xéc bao (néu cb);

Ban khai chung;

Danh sach thuyén vién;

Danh sach hanh khach (néu co);
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Ban khai hang héa nguy hiém (néu c6);

9 | Gidy phép qu4 cang.

- Hb so duge luu trén trang thw dién te: hitp. //tttb cangvuhanghaicantho.gov.vn
- Ho so dwgc lwu tai don vi xik Iy chinh, tryc tzep, thoi gian lwu theo quy dinh. Sau khf

hét han, chuyén hé so xudng don vi lwu trit ciia co quan va luu trir theo quy dinh hién
hanh.







