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1. MUC PiCH

Quy trinh nay théng nhét cac tai liéu, biéu mau, trinh ty céng viéc thil tuc cho tau
thuyen nhgp cdnh vao ving nudc cang bién va khu vuc quan ly cia Cang vy Hang hai
Cén Tho (CVHHCT), nhim néng cao trach nhiém cta chuyén vién cang vy, rit ngin thai
gian lam thd tuc va gop phén vao chuong trinh céi cach hanh chinh nha nuéc ngay cang
hi€u qua hon.

2. PHAM VI AP DUNG

Quy trinh nay ap dung dbi véi chuyén vién CVHHCT, Ban Giam dbc, nguoi 1am
thu tuc, doanh nghiép vén tai bién va dich vu hang hai, cac t6 chirc va c4 nhan lién quan
trong vigc thuc hién thd tuc hanh chinh cho tau bién nhap canh vao ving nudc céng
bién va khu vue quéan 1y cia CVHHCT.

3. CAN CU PHAP LY
- Bo Luat hang hai Viét Nam ban hanh ngay 25/11/2015;

- Nghj dinh s 58/2017/ND-CP ngay 10/5/2017 cia Chinh phu quy dinh chi tiét mot
s6 diéu ctia B9 lut hang hai Viét Nam vé quéan Iy hoat dong hang hai;

- Nghj dinh sb 69/2022/ND-CP ngay 23/9/2022 cua Chinh pht sira d6i, bd sung mot
s6 diéu cua cac Nghij dinh quy dinh lién quan dén hoat dong kinh doanh trong linh vuc
hang hai;

- Nghi dinh 56 74/2023/ND CP ngay 11/10/2023 cta Chinh phu sira d6i, bd sung.
mét s6 diéu cia cac Nghi dinh quy dinh lién quan dén phan chp giai quyét tha tuc hanh
chinh trong linh vire hang hai;

- Nghi dinh s6 34/2025/NP-CP ngay 25/02/2025 cia Chinh phu stra dbi, bd suﬂg
mét sb didu ciia cac Nghij dinh trong linh vyc hang hai;

- Nghi dinh s§ 142/2017/ND-CP ngay 11/12/2017 cta Chinh pht quy dinh xir phat
vi pham hanh chinh trong linh virc hang hai;

- Nghi dinh s6.123/2021/ND-CP ngay 28/12/2021 clia Chinh ph sira d6i, bd sung
mdt sb diéu cia cac Nghi dinh quy dinh xir phat vi pham hanh chinh trong linh vyc hang
hai; giao thong dudng bd, dudng sit; hang khong dan dung;

- Nghi dinh 80/2026/ND- CP ngay 19/3/2026 ctia Chinh phu sira déi, bd sung mot s6
diéu cua Nghi dinh s6 142/2017/ND-CP ngay 11/12/2017 cia Chinh phi quy dinh XU
phat vi pham hanh chinh trong linh virc “hang hai dugc sira d6i, bd sung theo Nghi dinh sb
123/2021/ND-CP ngay 28/12/2021 ciia Chinh phu va Nghi dinh s6 139/2021/ND-CP
ngdy 31/12/2012 ctia Chinh phi quy dinh xir phat vi pham hanh chinh trong linh vyc
hang hai;

- Nghi dinh s6 147/2018/ND-CP ngay 24/10/2018 ciia Chinh phu Stra d6i, b sung
moét sb diéu cia cic Nghij dinh quy dinh vé diéu kién kinh doanh trong linh vic hang héi;

- Théng tu sb sb 18/2025/TT-BXD ngay 30/6/2025 quy dinh vé td chirc va hoat
dong cua Cang vy hang hai, Cang vu dudng thiy ndi dia,
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- Thong tu s6 20/2023/TT-BGTVT ngay 30/6/2023 cua B Giao thong vén tai quy
dinh v& tiéu chuin chuyén mén, chimg chi chuyén mdn, dao tao, huén luyén thuyén vién
va dinh bién an toan tbi thidu ctia tau bién Viét Nam;

- Thong tu s6 23/2017/TT-BGTVT ngay 28/7/2017 cua BO Giao thong vén tai quy
dinh vé chirc danh, nhiém vu theo chirc danh cua thuyén vién va ding ky thuyén vién lam
viéc trén tau bién Viét Nam;

- Thong tu 56 56/2023/TT-BGTVT ngay 31/12/2023 ciia Bo Giao thong vén tai sta
d6i, bd sung mdt sé Piéu cia Thong tu s6 23/2017/TT-BGTVT ngay 28/7/2017 cua B
tru'o’ng B Giao thong vén téi quy dinh chirc danh, nhi¢ém vu theo chirc danh ciia thuyén
vién va diang ky thuyen vién lam vi€c trén tiu bién Viét Nam;

- Théng tr s6 07/2026/TT-BXD ngay 13/02/2026 cia B) Xéy dung Cong bb ving
nude cac cang bién, khu vuc hang hai thudc dia phén thanh phd Cén Tho, tinh Vinh Long
va khu vyc quan 1y cia Cang vu Hang hai Cén Tho;

- Thong tur s6 54/2023/TT-BGTVT ngay 31/12/2023 ciia Bf sia d6i mot sb didu
Thong tu s0 27/2016/TT-BGTVT ngay 12/10/2016 cua B0 truéng BO Giao thong vén tai
quy dinh v& dao tao, cép, thu hdi Gidy chimg nhén kha ning chuyén mén hoa tiéu hang
hai va Gidy chimg nhan ving hoat dong hoa tiéu hing hai;

- Théng tur sb 56/2023/TT—BGTVT ngay 31/12/2023 cua B truong Bé Giao thong
vin tai sira ddi, bd sung mot sé diéu cla Théng tu s6 23/2017/TT-BGTVT ngay
28/7/2017 cua Bo truorng B§ Giao thong vén téi quy dinh chirc danh, nhiém vu theo chitc
danh cua thuyén vién va dang ky thuyén vién 1am viéc trén tau bién Viét Nam;

-~ Thong tur 55/2019/TT BGTVT ngay 31/12/2019 cua B truéng B Giao thong
vén tai quy dmh vé danh myc gidy chimg nhan va tai liéu cla tau bién, tau bién cong vu,
tau ngdm, u ndi, kho chira nbi, gian di dong Viét Nam;

. - Théng tu s 07/2025/TT-BXD ngay 15/5/2025 Quy dinh théi han lwu trit hd so,
tai liéu thudc linh vic quan 1y nha nude cia Bo Xay dyng;

- Quyét dinh s6 270/QD-BXD ngay 17/3/2025 cia B) truéng Bo Xay dung vé vé
viéc t0 chirc lai cdc Cang vu Hang hai, Cang vy Puong thiy ndi dia truc thuée Cuc Hang
hai va Puong thily Viét Nam; '

- Thong tur sb6 261/2016/QD-BTC ngay 14/11/2016 ctia B truéng B Tai chinh
quy dinh v& phi, 1¢ phi hang hai vi biéu mic thu phi, 1& phi hang hai; Thong tu so
90/2019/TT-BTC ngay 31/ 12/2019 ctia B truéng B Tai chinh Sira dbi, bd sung mot sé

diéu cua Thong tr s§ 261/2016/TT-BTC; Thong tu s6 17/2017/TT-BTC ngay 28/02/2017
ctia BO truémg Bo Tai chinh huéng din thu, ndp, quan Iy va st dung phi, 1¢ phi hang hai;

- Thong tu 74/2021/TT-BTC ngay 27/8/2021 sira dbi, bd sung mot s6 diu cia
thong tu sd 261/2016/TT- BTC ngay 14 thang 11 nim 2016 cua bd trudng bo tai chinh
quy dinh v& phi, 1& phi hang hai va biéu mirc thu phi, 1€ phi hang hai;

- Vén ban hop_ nhit 18/VBHN-BTC nim 2021 do Bd Tai chinh ban hanh hgp nhit
Théng tr quy dinh vé phi, 1¢ phi hang hai va biéu mirc thu phi, 1& phi hang hai;
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- Céc Diéu uéc quée té ma Viét Nam 14 thanh vién, céc Hiép dinh, thoa thugn, ma
Viét Nam tham gia hodc ky két;
- Quyét dinh s6 194/QD-CVHHCT ngay 15/6/2026 coa Giam dbc Cang vu Hang

hai Can Tho Quy dinh chirc ning, nhiém vy, quyen han va co céu td chirc ciia cac phong,
dai dién truc thudc Giam dbc Cang vu Hang hai Cén Tho;

- Quyét dinh sb 224/QD-CVHHCT ngay 01/7/2026 cia Gidm dbc Cang vu Hang
hai Cin Tho Ban hanh Noi quy cang bién thudc khu vuc quén Iy cia Cang vy Hang hai
Cén Tho.

4. DINH NGHIA, TU VIET TAT

4.1. Dinh nghia va gidi thich tir ngir.

4.1.1. DPinh nghia: Khong &p dung.

4.1.2. Giai thich tir ngir: N

- Nguoi c6 thAm quyén: Gim déc, Pho giam ddc phy trach, ngudi dugc iy quyén. ;"*

- Ngudi lam thu tyc: 1a chi tau hodc nguorl quan ly tau, nguoi thué tau, ngudi khai ) :5

thac tau, thuyén truong hoac ngudi duge uy quyén. §
S

- Can b0 k& hoach, can bd thu tuc 1a chuyén vién phong Quan ly ket cAu ha ting tai
noi tién hanh tha tyc, 1a ngudi duge Truorng phong Quan ly két céu ha tang, Truéng Dai
dién phan cong tiép nhan, tham muu giai quyét nhimg cong viéc lién quan dén hoat dong
hang hai trong viung nuoc cang bién va khu vuc quan ly cia CVHHCT.

- C4n b6 vin thu 13 chuyén vién phong T4 chirc hanh chinh dwge giao gilr Con diu
cua co quan va lam nhiém vu doéng déu khi c6 chir ky ctia Ngudi c6 thAm quyén.

- G1ay phép roi cang 1a vén ban do Cang vu hang hai hodc co quan ¢o thim quyén
noi tau thuyén roi cang cudi cling chp hoac xac nhén.

4.2. Chir viét tit,

- BLHHVN: B lut Hang héi Viét Nam ngay 25/11/2015;
- ND58: Nghi dinh sé 58/2017/ND-CP ngay 10/5/2017;

- ND74: Nghi dinh s6 74/2023/ND-CP ngay 11/10/2023;

- ND34: Nghi dinh s6 34/2025/ND-CP ngay 25/02/2025;

- ND142: Nghj dinh s6 142/2017/ND-CP ngy 1 1/12/2017;
- TT261: Théng tu sé 261/2016/TT-BTC ngay 14/11/2016;
- TT90: Théng tu sé 90/2019/TT-BTC ngay 31/11/2019;

- CVHHCT: Cang vu Hang hai Can Tho;

- CQQLNNCN: Co quan quan ly Nha nuée chuyén nghanh;
- PDCVHHCT: Pai dién Cang vu Hang hai Cén Tho;



- BKC: Ban khai chung;
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- TBTDC: Théng bao tau dén cang;

- XB: Xac bao;

- DSTV: Danh sach thuyén vién;

- DSHK: Danh sach hanh khach;

- BKANTB: Bén khai an ninh thu bién;

- BKHHNH: Bén khai hang héa nguy hiém;
- GPRC: Giéy phép roi cé;lg;

Mad s0:
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LAn ban hanh: 02
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- HSTNC: Hb so tau nhdp canh (gbm: BKC, DSTV, DSHK, BKHHNH);

- CMCQG: Céng mét ctra Quéc gia;
-LPD: Lénh didu dong;
- KHPD: K& hoach didu dong tau thuyén.

5.NOI DUNG QUY TRINH
~ 5.1. Thanh phin hd so
2 W A .
TT | THU TUC TAU BIEN NHAP CANH 86 | Ghi
lwgng chu
1 | Théng bdo ti dén cng;
2 | Ban khai an ninh téu bién (néu cé theo quy dinh);
3 | Xdc bdo (néu cé theo quy dinh);
4 | Ban khai chung;
:g.
. a
5 | Danh sach thuyén vién;
6 | Danh sdch hanh khdch (néu c6);
7 | Bdn khai hang héa nguy hiém (néu c6);
8 Gz;d'y phép roi cang (ban chinh néu gidy phép roi cang gidy, ban phé 16 I

néu gidy phép roi cang dién tu).
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5.2. Noi tiép nhén, tra két qua, thoi gian va 1¢ phi

Noi tiép nhan va tra két qua

- Véin phong Cang vu Hang hdi Can

Thdi gian xir ly

Lé phi

Theo. Théng tw s6

Tho. 01 gio sau khi nguoi lam .
: Jitn Hou Gi thit tue Khat beio, np ves | S0/2019/TT-BTC ngly
- Dai dién Hau Giang P ipRoa v ];é? o0 31/11/2019 v Théng te
- Dai dién Tra Vinh Y a s6 261/2016/TT-BTC
theo quy dinh. ) 1/20
- Dai dién An Giang ngay 14/11/2016
5.3. Trinh ty thwc hién thi tuc:
5.3.1. Trinh tw gidi quyét thi tuc dién ti.
Buée - . X ]
cong N§i dung cong vige :;f“:l‘ Thoi gian | BicY “‘ui““(e‘ Dién gidi
vige - ¢ q )
24 giv Khai trén CTTMCQG céc
BKANT biéu miu theo khoan 43 Di
Nguoi Miu s6 41-Npsg | 1 ND34
Bl Gui:BKANTB, lam | 08 gior Miu sb 42-ND34
TBTDC, XB (neu c6) thi tuc | TBTPC | MAu sb 44-ND34
trén CMCQG
= 02 gio XB
Khéng - Theo Muc 2, Piéu 89,
h(_yp 1é " ND58 . .
. - Cén’ bod ke hpach tiép nhén
Lap KHDD dién tir Sau khi va kiém tra hé so nhén duoc
neudi th qua PM QLTTTT. Trudng
, | hewartiv hop hd so hop 1€ thi 14
Canbo | tuc da gii KHDB trink Jinh dao phé
B2 ké TBTPC, | MAu sb 46-ND34 - 40 phe
hoach | BKANT duyét. Trung hop ho so
: XB (néu, khong hop I€ yéu cau ngudi
c6) lam thi tyc b6 sung.
- Céc co quan quan ly Nha
nuoc chuyén nghanh khac tai
cang bién nhén thong tin qua
" CMCQG. .
Neusi - Theo Muc 2, Diéu 89,
gg"‘ NDS§ ,
Phat hanh KHHDD ais Il 02 i +Ky b va chuyén Cén by
dién tir A . x z viin thu dong ddu KHPD dé
B3 q:}(l:eén trt'taré«;1 lé(hl Mau s6 46-ND34 phét hanh KHDD dién t
‘éﬂ axl: u den + Trudmg hop khong chép
(':hv thuén cho tau vio cang néu
u 16 1y do trén CMCQG.
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CAN THO el
Buéce N T
cong Noi dung cong vige Trich | o gian Biéu mauw/ket Dién giai
i nhiém qua
viée
Theo Muc 3, Diéu 89, ND58
" Guri HSTNC trén - Khai trén CTTMCQG céc
CMCQG, GPRC va o biéu mau theo quy dinh tai
trinh cac Gidy t0hd 50 97 | noyoi | 0281 | Maus642-ND34 | khoan 43 Dicu 1 ND34
B4 tau, hd so thyén vién lim hoéc 04 Méu 50 47-ND34 | + Xuét trinh c4c gidy t& theo
theo quy dinh. th tuc theo quy | Mau s0 48-ND34 | quy dinh tai Diém b, Myc 3,
. y dinh Miu s0 49-ND34 | Diéu 89, NDS8.
Khéng
hop 1€
A - Theo Myc 4, biéu 89,'
LT ND58 Can b thi tyc tién
Kle,m tra xu | hanh xir Iy ho so trén
ly ho so CMCQGZ
1. Néu hd so hop 1€ va phé
duyét cua cac CQQLNNCN
¥ v 01 gio sau tai cang bién, Phé duyét hoan
Hb so Hb so khi Nguoi . thanh thi tuc nhép canh cho
hop 1¢ khong lam tha | Mau s 42-ND34 | tau.
BS hop 16 Can bo | tucdagiri | Mauso47-ND34 | 2. Néu hd so khong hop 18:
O v ¥ thituc | vatrinh | Maus0 48-ND34 | 4 po khai sai théng tin phin
Phé duyét Chuyén dzslz g]uego Mau s0 49-ND34 | 113i tren CMCQG. )
hoan thanh sang dinh f})o mang CMCQG khéng
- thit tue thii tuc quy din tién hanh phé duyét duoc ho
nhp canh giéy SO dién,tl':, Can b6 thu tuc
A xin y kién Ngudi c6 tham
e 2 = X _
quyen hiy ho so dién tir
ch}lyén sang nhan thu tyc
giay.
& Phong Cén b ké toan thuc hién thu
Thanh | . 1 oe Tai Bién lai thu phi, | phi, 18 phi hang hai theo quy
- B6 | |ioan | ThPhi 16 phi chinh 1 phi dioh (néu dai Iy, chi tau yéu
l4n ké toan cau).
Theo quy dinh
¥ H(‘)sodiéqtﬁ Can b6 thi hinh hd
trén H théng | 0 0 tcal;: t.c,Li‘)Csca'u:lh béﬁgs ’
O 0l ¥, 2 g X >
B7 , Canbg | Theo quy | mdy chd lwu dir | (0o "o s " ko dos tau
Luru ho so thi tuc dinh liéu CVHHCT . ! A
cia co quan va luu ho so theo
http://tttb.cangvu | o e
hanghaicantho.g quy .
ov.vn

Luu y
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5.3.2. Trinh tw gidi quyét thi tuc gidy.
BUoE . N Trach | Thoi Bidu miuw/Két
edng N§i dung cong viée I . Dién giai
Vice nhi¢m gian qué
24 gior Giri c4c biéu theo tai khoan
BKANT 43 Pidu 1 ND34
9 - .
B Neudi 08 o M3u sé 41-ND58 trire tiep, Fax hoac Mail.
Bl TB%‘C:B%NTP’ ) lam | oS | Miusé 42-ND34
 XB(eucd) )|ty rye Mau s6 44-ND34
02 gior
XB
Theo khoan 2, Diéu 89, ND58.
- Can b¢ ké hoach tiép nhén
Sau khi va kiémtra h6 so nhén dwoc:
Lam LDD C + Trurdmg hop ho so hop 18
ngudi thu . T
R . - thi lam LDD trinh 13nh dao
Canbo |wedaghi| hé duyét. Thong béo cho
B2 ké | TBTDC, | MAu sb 46-ND34 Eac coyién uafl b
hoach | BKANT, duan quan ty ha -
£ nudc chuyén nghanh khac tai
XB(néu 2
c6) cing bién. )
+ Trudmg hqp ho so khong
hop 1€ yéu céu ngudi lam tha
tuc bd sung ‘
Nguoi - Theo Muc 2,'Diéu 89, ND58
v co + Ky va chuyén Cén b$ vin
: +thdm | 02 gioy thu déng ddu LDD dé phat
B3 Phat hanh LDD quyén | truéc khi | Miu s6 46-ND34 | hanh LPP ,
vaCan | tau dén + Truong hop khong chap
b6 vin thudn cho tau vao cang néu
) thur 13 ly do. )
v Theo khoén 3, Pidu 89, ND58
N¢p HSTNC, GPRC va " XA an - Nop céc gidy to theo quy dinh
trinh c4c Gidy tor hé so Nguoi hﬁf‘& ﬁgﬁ @ ﬁ_ﬁggj tai khoan 43 Didu 1 NP34
B4 tau, hd so thyén vién lam | oo quy | Miusé43-Np34 |+ Xuét trinh céc gidy to theo
theo quy dinh. thu tuc dinh Miu sé 49-ND34 quy dinh tai Diém b, Muc 3,
Diéu 89, ND58.
- Theo Muc 4, Diéu 89,
L ND358 Cén b thi tuc tién
K1len}11 tra xi hanh xtr Iy ho so trén
y ho so . . v
01giy | Mauso 42-ND34 CII\{Af S?Ycl'}l 16 va phé duyét
Cén b6 g Méu s8 47-Np34 | ~ 1030 10p ¢ va phe duye
BS X theo quy x cua cac CQQLNNCN tai
thatue | = gipp - | Mausod8-ND34 | o i hoan thanh thi tuc
1 X A ] =
Hodn thanh thu tuc Mau 6 49-ND34 nhép canh cho tau.
nhép canh - Néu hd so khong hop 18 thi can
b thi tyc théng béo cho ngudi
v 1am thd tyc 1 néu 18 Iy do.

-

et
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Buée . $2 x £
cong Noi dung cong viée Trach ke Bicu ma”u/Ket Dién gidi
i nhiém gian qua
vige
Thanh Phong Cén b ké toan thyc hién thu
B¢ |[toan 1 Thu phi, 1€ phi Tai Bién lai thu phi, phi, 1& phi hang hai theo quy
lAn chinh 1& phi dinh (néu dai ly, chu tau yéu
: ké toan ciu).
Can b th tuc chinh hé so
N . tau vao cac so sach, bang
B7 Luu hd tch?tgg Thgﬁ)guy Theo quy dinh biéu, ph?m mém theo‘dai tau
Ui ho so ; ; cua co quan va luu hd so theo
quy dinh.
=,
g
~
6. BIEU MAU
TT Ma hiéu Tén Biéu miu
1 | Miu 42-ND34 Thong béo tau dén cang;
2 | MAu41-ND58 Bén khai an ninh tau bién;
3 | Miu 44-ND34 Xac bao tau dén cang;
4 | Miu 42-ND34 Ban khai chung;
5 | Mau 47-ND34 Danh séch thuyén vién;
6 | Mau 48-ND34 Danh sach hanh khach (néu c6);
7 | Mau 49-ND34 Bén khai hang héa nguy hiém (néu co);
8 | Miu 45-ND58 Lénh diéu dong;
9 Ké hoach diéu dong.

Miu 46-ND34
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7. HO SO CAN LUU

TT | Ho so lwu
1 | Théng béo tau dén cang;
2 | Ban khai an ninh tau bién;
3 | Xac bio;
4 B_e’}n khai chung;
5 ];anh :éch thuyén vién; N
6 | Danh sach hanh khach (néu c6);
7 | Ban khai hang héa nguy hiém (néu co); '”
8 | Ké&hoach diéu dong; i
9 | Lénh diéu dong;
10 | Gidy phép roi céng.ﬂ

- Hb so'dugc luu trén trang thu dién tir: http:/tttb.cangvuhanghaicantho.gov.vn

- Hé so dugc }uu yai don yi xt 1y chinh, truc tiép, thoi gian hru theo quy dinh. Sau khi
hét han, chuyén hd so xuéng don vi luu trif clia co quan va luru trir theo quy dinh hién
hanh. -







